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Welcome 
 
To our new and returning families, we extend a warm welcome to the school year. We are 
pleased you have chosen to be part of our Montessori school family.  It is our goal to work in 
partnership with parents, students, teachers, board, and support staff to provide your child with 
a successful, rewarding, and enjoyable Montessori experience.  We rely on your communication, 
energy, support, and involvement to ensure a successful school experience for your child. We 
are delighted to share the many wonderful things about our Montessori school and to orient 
you to our policies, procedures, resources, and events. We ask that families review the infor-
mation in this handbook carefully before school starts, especially if you are new to our school.  
However, even if you are a veteran SAPMS family, it is important to look through the handbook, 
as we have revised it over the summer.  
 
The entire SAPMS faculty, board, and staff are excited to start a new school year. We will work 
together to ensure that your children thrive in our positive, peaceful, supportive learning envi-
ronment. We hope you choose to be an active participant in your child’s education and our 
school community as a whole and that your experience with SAPMS is rewarding and enriching. 
 
Best, 

 

Ann Johnson 

Director 
St. Augustine Public Montessori School  
 

http://www.staugustinemontessori.com/
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1. The St. Augustine Public Montessori School Mission  
 
Our mission is to provide students with a learning culture that is grounded in Montesso-
ri philosophy and practice that inspires a love of learning; and respect for self, others, 
and the environment. 
 

 
2. Contact Information  
 
Physical and Mailing Address:  7 Williams Street, St. Augustine, FL 32084 
 
Board of Trustees Mailing Address:  268 St. George Street, St. Augustine, FL 32084 
 
School Telephone:  904-342-5350 
 
Fax: 904-342-5354 
 
Website:  www.staugustinemontessori.com 
 
Email for Director, Staff and Board of Trustees is first 
name@staugustinemontessori.com (ann@staugustinemontessori.com) 
 
Changes to Family Contact Information 
If you have a change of address, email, or phone number, please let us know. It is vital 
to have current contact information, especially phone numbers, to reach you if your 
child is ill or injured. 
 
 

3. School Hours  
 
8:00 – 8:30 Arrival 
8:30 – 2:45 School in session 
2:45 – 3:15 Dismissal 
  
Office Hours  
School Office Hours 7:45 - 4:00  
 

 
 
 
 
 

http://www.staugustinemontessori.com/
mailto:ann@staugustinemontessori.com
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4. The Montessori Educational Program 
 
“To aid life, leaving it free, however, to unfold itself, that is the basic task of the educa-

tor.”                                                                            
Maria Montessori 

 
Maria Montessori defined the goal of education as “the development of a complete 
human being, oriented to the environment and adapted to his or her time, place, and 
culture.” 
 
At St. Augustine Public Montessori, children of all ages are actively engaged in their 
learning. The adults in this learning environment act as facilitators of the natural process 
of learning. We believe that intelligence is not rare; so we provide an environment that 
allows children to learn in their own way and to progress at their own rate. The Montes-
sori educational program considers the needs of the whole child. 
 
Freedom and responsibility are integral components of the Montessori environment.  
The children are active participants in their learning.  The adult sets limits in a firm, fair, 
and consistent manner, and children are free to make choices within those limits.  They 
are responsible for accepting the consequences of their choices which leads to the de-
velopment of self-discipline. 
 
Elementary 
 
“Our aim therefore is not merely to make the child understand, and still less to force him 

to memorize, but to so touch his imagination as to enthuse him to his inmost core.”     
Maria Montessori 

 
Maria Montessori stated that for the elementary child it is “the power of imagination 
that educates.”  She designed a curriculum that presents a vision of the universe to the 
child in the form of an engaging impressionistic story.  Studies of all branches of science 
are integrated into this narrative framework.  At St. Augustine Public Montessori School 
we educate 6-12 year old children following Maria Montessori’s plan, which she called 
Cosmic Education.  The underlying principles of Cosmic Education are that all things are 
connected, all life has value, and humans are unique and can be collaborators with na-
ture. The goal of Cosmic Education is for the child to develop global vision along with 
gratitude for the universe and their lives in it. 
 
“If everything in the universe came about from the same source – the original fireball 
that many believed preceded the creation of the stars – then we as human beings are 
related to all other human beings, as well as to the animals, plants, oceans, and  
heavenly bodies.  Therefore if we deliberately destroy nature or harm other living beings 
we might be ultimately destroying ourselves.” 

      Aline Wolf, Nurturing the Human Spirit 
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Cosmic Education is accomplished by tying separate curriculum disciplines together into 
an integrated thematic approach that encompasses the physical universe, the world of 
nature, and the human experience. Fundamental academic skills are taught in this 
meaningful context.  There is an emphasis on open ended research and in-depth study 
that uses primary as well as secondary resources.  Through research, the child learns 
various ways to gain and evaluate information and how to use different reference mate-
rials.  
 
Montessori is often called education for life.  Our students learn to collaborate with 
children of different ages and abilities to accomplish goals cooperatively.  They learn to 
contribute ideas and to listen to the ideas of others.  
  
The Montessori classroom has great relevancy to the world beyond school.  Within the 
Montessori environment the child develops humanitarian values – a foundation of cour-
tesy, respect and purpose – through experience and guidance. 
 
The Three Year Cycle 
 
Montessori programs are designed on a three year basis with 3 – 6 year olds in the Early 
Childhood program, 6 – 9 year olds in Lower Elementary, and 9 – 12 year olds in Upper 
Elementary.  Parents are strongly advised to allow their child to participate in the entire 
three year program.  This allows the child to work in all areas of the curriculum and gain 
full advantage of his or her time in the Montessori learning environment.  It is not until 
the third year of the program that children begin to synthesize and apply all the 
knowledge from the previous two years. 
 
Children benefit most from the three year cycle if they attend St. Augustine Public Mon-
tessori School for the full three years.  The child who has been in the classroom receiv-
ing lessons, learning to work with peers and learning the materials in depth does not 
receive the benefits of becoming a leader and role model in the third year if she isn’t 
able to continue.  The self-confidence gained by the student and the leadership and 
synergy the third years provide to the classroom community are of tremendous value 
for everyone.   
 
We require a family commitment to the three year cycle and ask that you participate 
in the parent education discussion regarding the Importance of the 3-Year-Cycle on 
February 1.   
 
Please see Appendices A, Understanding the Montessori Classroom, and B, The Elemen-
tary Classroom, for more information. 
 

 
 
 



 

6 

 
 
5. Communication 
 

SAPMS aims to maintain regular and clear communication with families.  The school Di-
rector and educators are always available by appointment to address parent needs. 
Each teacher will have a St. Augustine Public Montessori e-mail account. If you have 
questions, comments or concerns regarding your child’s classroom, please contact the 
Director/teachers via the school telephone, by placing a note in their office folder or via 
e-mail. Keep in mind that the teachers need to focus their full attention on the children 
during the school day and will get in touch with you as soon as they are able. Teachers 
ask that you do not text their personal phones. We ask you to be mindful of excessive e-
mails. If you would like to discuss concerns in detail, please schedule an appointment. 
For questions regarding the school or Montessori education, feel free to contact the Di-
rector. For questions specific to your child’s classroom, please contact your child’s 
teacher. 
 
  We hope you will join us for the various parent education events as well as Portfolio 
Afternoons, a monthly opportunity to view your elementary child’s classroom work. We 
encourage you to schedule a classroom observation once the children have settled into 
their routine.  Classroom observations will begin in October. 
 
Please address all classroom and curriculum questions to your child’s teacher.  Teachers 
are available by phone or in person from 3:00 – 3:30 (LE) or 3:15 – 3:45 (UE).  During the 
school hours, it is the teacher’s priority to attend to students’ needs.  Because the 
teachers and Director work with the children without a formal break, they are unavaila-
ble to answer phone calls or speak to you in person during the school day hours.   
 
Telephone messages concerning absences or late arrivals should be made to the office 
between 8:00 – 8:30. 
 
During the school year, we will send home newsletters, announcements, notes, and fly-
ers. In an effort to be green, we will transmit as much information as possible via email. 
Every Wednesday an electronic newsletter will be sent to families.  Take a few minutes 
to read this as it will keep you informed of everything that is happening at school. In ad-
dition meetings will be scheduled throughout the school year to provide parents with 
pertinent information regarding curriculum, philosophy, and other important topics. 
 
MIND TRUST 
 
Mind Trust is an agreement made by the members of the school community.  Everyone 
agrees not to “bad mouth” or talk about any other person who is a member of our 
community, including staff, parents, board members. 
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If any community member has a problem with the behavior of another community 
member: 

 
ALL AGREE TO TAKE THE PROBLEM TO THAT PERSON. 

 
Discuss your feelings and thoughts about your problem or issue directly with the person 
involved.  If you feel that you need help in solving the problem or issue at hand, it is OK 
to ask another community member to help facilitate a discussion with you and the other 
person.  If someone comes to you to discuss someone else, it is your responsibility to 
remind them about the agreement. 

 
 

Mind Trust allows us all to seek council and support from each other. 

 
 
6.  Grievance Procedure 
 

Any concerns about your child’s classroom experience should be first taken to his/her 
teacher.  If an issue arises that is not routine or cannot be handled in a brief conversa-
tion with a teacher, a parent is asked to set an appointment with the teacher to discuss 
the matter in person or over the telephone rather than discussing the matter during 
school hours or in front of students. If you are unable to reach an understanding with 
the teacher, contact the Director.  If necessary, we will arrange for parents, teacher, and 
Director to meet together to address the problem. Concerns about larger school issues 
and policies should be taken to the Director. Problems that cannot be worked out at 
these levels will be taken to the President of the Board of Trustees. 
 
SAPMS encourages parent feedback, involvement, and participation.  We advocate hon-
est exchange between all parties, adult and child alike.  We are receptive to constructive 
criticism and suggestions. The Montessori philosophy emphasizes honesty and fairness 
along with cohesion and unity.  It discourages unconstructive or negative comments, 
gossip, or other behaviors that do not serve to solve problems or make improvements. 
 
 

7.  Arrival at School 
 
Due to increased enrollment this year, arrival and dismissal times will be staggered 
with Lower Elementary students going first.  Siblings of Upper Elementary students 
and those carpooling with UE students will use UE arrival and dismissal times. 
 
Lower Elementary arrival: 8:00 – 8:15   
Upper Elementary arrival: 8:15 – 8:30 (LE siblings and carpools) 
 
Supervision begins at 8:00 A.M. Children should not arrive before that time.   
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It is a matter of courtesy that children arrive on time, so others are not distracted by 
late arrivals. We appreciate your adherence to our arrival policy. If you arrive after 8:30 
do not drop your child at the door and drive away; please park and go to the office 
through the main school door. Sign in your child on the late arrival section of the binder 
in the office entry way, then leave your child in the school office.  A staff person will es-
cort your child to his or her classroom.  If a staff person is not available, knock on the 
classroom door and allow your child to enter the classroom independently.   

 
We urge all families to be especially mindful of the following:   

• Make every effort to drop your child off at school on time. A delay of just a few 
minutes is very disruptive, and makes it harder for your child to begin his/her 
day in a peaceful manner.  

• For safety reasons, families may not park in the car pool lane during morning 
drop-off. Families who arrive after morning drop-off concludes at 8:30, need to 
park and sign in their child at the office before entering the classroom. 

 
During morning arrival, only written messages will be relayed to teachers.  

If you enter the classroom, please do not engage teachers in impromptu conferences. 
The teachers’ first responsibility is to create and maintain an orderly environment, 
which requires supervision of all the students during class time. We encourage pre-
scheduled classroom observations to avoid having too many adults in the classroom at 
any one time.  

 

8.  Dismissal from School 
 
Lower Elementary dismissal:  2:45- 3:00. Wednesdays: 1:45-2:00 
Upper Elementary dismissal:  3:00 - 3:15. Wednesdays: 2:00 – 2:15 
 
Students are to be picked up by the end of their dismissal window unless they are par-
ticipating in the After Care Program, a school activity, or you have an appointment with 
a staff member. Please do not enter the car line before 2:40/1:40.  This will help ensure 
that the car line does not get backed up.  We understand there will be occasions when 
you need to pick up your child early for a doctor’s appointment or other obligation. To 
ensure that your child is ready, send in a note to the classroom teacher letting her know 
the time that you will be picking up your child. When you arrive at school, sign your 
child out in the Early Dismissal section of the binder in the school entry way. 
 
If, in the event of emergency circumstances, an individual not on your Pick-Up Authori-
zation Form needs to pick up your child, inform the school office by phone or email. Our 
first preference is to receive a written note at morning drop off. This individual will need 
to present photo identification before your child can be released to him/her. Remember 
to keep your Pick-Up Authorization Form up-to-date.  
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Please arrive on time for Afternoon Pick-Up. Many children find it stressful to be picked 
up late. Parents who arrive after Afternoon Pick-Up concludes must find parking and en-
ter the building to collect their children.  
 
 If your child is picked up by someone else or is going home with another child, we must 
have a note from the parents. Play dates cannot be arranged using school phones; they 
must be arranged in advance.  

We will only dismiss a student to the parents or people who are indicated on the release 
list, unless we receive specific, verifiable permission from a parent. 

 

9.  Calendar 
 
SAPMS generally follows the calendar of the St. Johns County School District with some 
exceptions. See the appendix for our school’s calendar.  
 

 
10.  Emergency School Closings  
 

There may be occasions when it is necessary to close the school for emergencies, such 
as a hurricane or flooding.  If St. Johns County public schools are closed, SAPMS will also 
be closed. However, there may be an instance where SAPMS is closed when the public 
schools are not. A message concerning school closing will be left on the school answer-
ing machine.  If school is in session at the time of closing, you will be notified by phone 
and asked to pick up your child early.  It is imperative that all emergency contact infor-
mation be kept up to date. 
 

 
11.  Attendance  

 
For the children to self-develop and self-educate, they must be present. Be sure your 
child only misses school when absolutely necessary.  At the elementary level, children 
work collaboratively. They form different work and study groups that change for various 
projects. Great waves of activity rise up, overtake the children, and then recede. 
 
The teacher at the elementary level gives presentations to the children in groups. If a 
child is absent, he will miss the presentation and be unable to participate with his group. 
He may feel out of sorts and at odds with the community. Later, when he receives the 
presentation he missed, the wave of activity for that work may have passed. Now he 
may have to work alone, unsupported by his best work partners. The teacher, the com-
munity, and the child will be called upon to make a great effort to overcome the difficul-
ty. 
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When a child is absent the group is incomplete, and the role played by the absent child 
leaves a gap. If a child is absent often, the other children may feel they cannot count on 
that person. They may be inclined to select as work partners other children upon whom 
they can count to be present. A child who is perceived in this manner may feel disen-
gaged and out of step with his community. Her learning and development can be affect-
ed. For this reason, we ask that you avoid absences when at all possible. 

Too many late arrivals or absences will require a conference with the Director and the 
implementation of a plan of action to correct the situation. A habit of late arrivals and 
absences (more than 15 tardies and/or more than 15 absences) could result in the 
student being asked to return to the appropriate district school.  

SAPMS is responsible to see that students arrive on time and that absences are kept to a 
minimum. Florida’s mandatory attendance laws require this. Our goal is to meet 90% 
attendance. Please assist our efforts by making sure your child arrives on time, that you 
sign your late child in, and that you send in a written note to excuse any absence. 

 
12.  Student Belongings at School  

It is natural for children to want to share things that are special to them with their 
classmates. Recognizing the important link between home and school, we encourage 
students to bring in objects of interest that have educational value and are related to 
ongoing projects in the classroom.  If they wish, children may bring a book, something 
from nature, or similar item to share.  

We value interpersonal relationships with our students and want their undivided atten-
tion. Students are not allowed to bring in toys, electronics, or games from home.   Any 
cell phones must be turned off and turned into the teacher in the morning. They will be 
returned at the end of the day. We are not responsible for items that are brought into 
the school.  

Students are not allowed to bring items such as skateboards, roller blades/skates and 
scooters to school. Bikes brought to school should be parked under the stairs by the 
modular upon arrival and locked. Students are asked to walk their bikes on school prop-
erty for the safety of all. 

Weapons play or real, are not permitted. SAPMS follows the NO TOLERANCE policy of St. 
Johns County Schools, which mandates expulsion from school if drugs or weapons are 
brought onto school property. 
 

Backpacks are not necessary and not permitted due to space constraints. . Students may 
bring their lunch box and water bottle to school. Please label these items and all jackets 
clearly with your child’s name. 
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13.  Clothing Guidelines  
 

Students may dress in a manner that is not distracting, extreme, or disruptive to the ed-
ucational process.  The Montessori classroom is a prepared environment. The materials, 
furniture, pictures and posters, the books and music have all been selected to create an 
ambiance that is conducive to long concentration, higher-level thinking, and creative 
expression. The clothing worn by the children becomes a part of the classroom envi-
ronment and has an effect on the ambiance. Just as we would not hang posters of popu-
lar movie, TV, or video themes, characters, or scenes on the wall, we also ask that you 
reserve clothing with such depictions for use outside of school.  
 
The following standards are established to assist in selecting appropriate wearing ap-
parel for school. 

 
• Students must wear shoes appropriate for running, walking, playing, and climb-

ing on the playground; sneakers are preferred.  Students wearing inappropriate 
shoes will not be allowed to climb during recess.. 

• Sneakers must be worn for PE and all off campus field trips. 
• Hats and sunglasses shall not be worn in classrooms. (Students are allowed and 

encouraged to wear caps or sun hats during outdoor activities.)  
• If your child prefers to wear skirts, we recommend wearing shorts or leggings 

under them. 
• Outerwear and lunch bags must also meet the clothing guidelines. 

  
 
The following are prohibited.  Please save these for outside of school: 

• Super-hero, cartoon, concert, and advertising T-shirts 
• Costume-like clothing such as army camouflage, dance clothes, tiaras or costume 

jewelry 

• Sports uniforms 
• Attire with violent, vulgar, drug- or alcohol-related themes  
• Any sort of advertisement, including large logos or brand names, or media-

related characters  
• Platform soles, raised heels, cowboy boots, jellies, dress sandals, light up shoes, 

and flip flops 
• Double laces, long shoe laces, or cord or leather shoe laces, which are hard to 

keep tied 

• Socks that have beads or other adornments that make noise 

• Buckles, belts, or suspenders children cannot handle by themselves 
• Bracelets, dangling jewelry that distracts, or headbands that won’t stay on 

• Purposeful displays of underwear  
• Exposed backs or midriffs 
• Distracting make up 
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14.  Food and Nutrition 
 

Lunch 
 
Children should bring their lunch to school in a clearly labeled lunch box (students often 
bring identical lunch boxes) and a reusable water bottle to school each day.  We do not 
refrigerate or heat children’s lunches. Include an ice pack for cold foods and a thermal 
container for hot foods.  To facilitate lessons in grace and courtesy, we ask each child to 
bring a cloth placemat and napkin each day. We encourage children to pack their own 
healthy lunch.  
 
Good nutrition is the first step to a lifelong wellness program.  Lunch is an important 
part of this.  We count on parents to work with us in teaching children about good 
health and nutrition.  We all want to pack lunches that our children will eat.  The chal-
lenge is to help them discover that wholesome, sugar-free foods can taste better than 
junk food.  With that in mind, we ask that you do not send children to school with sug-
ary desserts and drinks.  Read labels and avoids foods with sugar or corn syrup in the 
first three ingredients.  Prepackaged “kid’s meals” contain an overabundance of sodium 
and preservatives and very little nutrition.  We strongly discourage their use.  Gum, so-
das, and candy are not permitted.   
 
Please prepare your child’s lunch in a way that allows the child to independently open 
containers and beverages and include all needed utensils.  We encourage you to place 
foods in reusable or recyclable containers.  These containers will be rinsed out by your 
child and returned home each day.  All uneaten food that can be contained will be sent 
home.  You will want to monitor your child’s lunchbox to see what your child likes and 
dislikes and to determine the correct amount of food to pack.  We appreciate your care 
in helping your child prepare  a healthy lunch. 
 
The teachers have lunch with the children.  Lunch is a social experience and an oppor-
tunity to refine manners. It is a time to enjoy pleasant conversation and good food.  We 
may discuss the sources of the foods we eat.  If it comes from a plant, we discuss the 
part of the plant we are eating: stem, leaf, fruit, or root. Other discussions may cover 
the way the food product is made, where or how it grows, its nutritional value or group, 
etc.   
 
Children set up their lunches pleasantly with placemats and cloth napkins.  They learn to 
wait for everyone to be ready before beginning to eat.  They will be responsible for 
cleaning up after themselves and will share responsibility for common areas.  
 
Pizza is available for purchase on Fridays.  We encourage parents to use the semester 
order form. If paying by the week, place the money in an envelope or bag labeled with 
your child’s name by Thursday morning.  Please no pennies, nickels, and dimes. Still 
bring in snack and reusable water bottle on pizza Fridays. 
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Snack  

We ask that each family include a healthy snack for their child to enjoy during the morn-
ing.  We have a designated snack area, so children will be able to have snack on their 
own schedule during the morning. Please adhere to the same guidelines used in packing 
lunches. Some suggested healthy snack items are listed below. 

• Any fresh fruit or vegetable  

• Yogurt (check for low sugar content)- not GoGurt 

• Protein – cheese, meat, beans, nuts 

• Granola 

 
Breakfast 
 
Children’s work at school is directly affected by the nutritional quality of their meals. 
Please provide your child with a nutritious breakfast each morning.  A high-protein 
breakfast that includes a generous portion of meat, eggs, cheese, nuts, or beans is es-
sential to the child’s development, learning, and enjoyment at school. This is both the 
universal experience of our teachers as well as the finding of well-respected public 
health research studies. Good nutrition directly affects a child’s health, concentration, 
and behavior.  
 

 
15.  Birthdays and Special Occasions  
 
Lower Elementary  
 
Children love to celebrate their birthdays with their school friends.  Montessori classes 
have a special birthday celebration in which we tell the class the story of the birthday 
child’s life. You may want to create a “timeline” with your child.  Place one photo from 
each year of the child’s life on a piece of paper.  Write a caption for each picture.  Older 
children can write the caption themselves.  By taping the pages together, you create a 
timeline or linear representation of the child’s life.  Summer birthdays may be celebrat-
ed on the half-year date if desired, e.g. a July 6 birthday could be celebrated on January 
6.  Please schedule with your teacher. 
 
You are welcome to send in a special snack in honor of your child’s birthday.  Before you 
send a special snack, please have your child make a plan with the teacher.  We ask that 
you save the cupcakes and cake for home celebration and provide a healthier snack for 
school.  Some suggestions are fruit salad or fruit kabobs, frozen juice pops, mini bagels 
and cream cheese, fruit and cheese slices, or muffins.     
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As part of your child’s birthday celebration you may choose to present a gift to the class-
room, so your child has the opportunity to give as well as receive.  Please check with 
your child’s teacher for a list of suggested books, CDs, or plant.  If you are planning a 
birthday party outside of school, we ask that invitations be sent through the mail.  The 
only exception to this is when the entire class is invited. 
 

Upper Elementary  
Your child’s teacher will notify you of celebrations and coordinate accordingly.  

 
16.  Fundamental Ground Rules 
 

As a school founded on Montessori ideals, we believe that every person deserves re-
spect.  We expect students and adults to demonstrate kindness, respect, and courtesy 
toward all community members.  Our goal is to establish safe, warm, and caring envi-
ronments where children learn positive and appropriate ways to handle situations.  
 
Montessori children have freedom within the limits of very clear ground rules.  All 
ground rules are based on the core Montessori value of respect for self, others, and the 
environment.  Rules are simple, yet are explored in great detail.  
 
Maria Montessori believed moral teachings of life come from social experiences. In sup-
port of this belief, we offer children opportunities to take part in making the rules of 
their social environment. The children realize that to live together in society with a 
common aim, there must be a set of rules. Children will participate in setting the ground 
rules for their class.  These will be recorded and signed by each child.  This will become a 
permanent display in the classroom.  These rules become the morals they guide them-
selves with in the classroom and beyond. During regular class meetings, students and 
teachers will review class rules and deal with any problems that have arisen from them.   
Adults are the final authority when prohibiting behavior that is against the class rules. 
 
It is never assumed that children understand what it means to be kind and respectful.  
Social skills are taught through grace and courtesy lessons, which are presented by 
demonstration, practiced by role play, and modeled by the adults and older children.  
These set a tone of respect and kindness.   
 
We believe: 

• All students are capable of being responsible for their own actions.  
• All students can choose peaceful means of resolving conflict.  
• All students deserve respect and are to be treated equally regardless of race, 

color, religion, disability, national origin, ancestry, and gender.  
• All students have the right to learn without being distracted by others.  
• All students have the right to be an individual without experiencing ridicule from 

others.  
• All students have the right to attend school without the fear of intimidation or 

bullying.  
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• Parents/Guardians are a great influence on their child/ren in how they view and 
act at school.  

 
 
Conflict resolution skills are taught to help the children both validate their feelings and 
give them the tools to successfully tackle them. Children learn what to do when  
someone is unkind or unfair and how to discuss conflicts as they arise. When a child re-
peatedly has difficulty following the expectations for interpersonal conduct, we will 
bring the child, staff, and parents together to work on a solution.  When the school and 
parents work in partnership, there is greater opportunity for consistency and continuity.   
 
The following principles will be followed for conflict resolution: 

• We aim for the Montessori classroom to be a safe place, both physically and 
emotionally, for children to explore the limits of their current capacities and 
knowledge and stretch to new abilities, while refining their social and emotional 
skills. 

• Children’s behavior proceeds from positive, universal human needs. The role of 
the adults in a child’s life is to help the child find healthy, age-appropriate, pro-
social ways to meet those needs. 

• The child’s physical, intellectual, social and emotional development proceed to-
gether, and solutions to delays, obstacles or complications in any area often in-
volve giving extra support in all or several areas. No single area is more im-
portant than the others. 

• The Montessori materials for social-emotional development include lessons in 
grace and courtesy; classroom customs and procedures which illuminate how to 
balance individual and community needs; collaborative work in groups of mixed 
gender and age; and the children's many interactions, both joyful and challeng-
ing. The social frictions that naturally arise in this rich environment of interaction 
are “teaching moments” for the teacher to observe and respond with particular 
support to all involved. Guidance given for values, character, and social-
emotional development is woven throughout the curriculum.  It is given not in 
the abstract but in the context of the children’s real-life relationships. 

• In any situation involving inter-personal conflict, all parties hold part of the solu-
tion; focusing on only one party or the other is counterproductive and often 
harmful to the full development of all parties. 

• As in all aspects of Montessori education, adults at school and at home are 
committed to helping children take as much ownership for their social-emotional 
learning as they are willing and able.  The adults observe the situation carefully 
before intervening,  and only intervene in ways that empower the children to be 
more self-reliant in future situations. 

 

17. Discipline Policy 
 
Montessori education is based on empowering the student to make appropriate deci-
sions about behavior in an atmosphere of mutual respect and trust. There is no place for 
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corporal punishment or emotional intimidation in a Montessori environment. 

One goal of our school is for the children to be self-disciplined. There is a wide age span 
within the range of "normal" for the development of self-discipline. To encourage self-
monitoring of behavior by our students, we control the environment, instead of the 
child, as much as possible. We want it to be easy for the children to behave appropriate-
ly. 

Appropriate behavior is taught when children are not in a stressful situation. Then chil-
dren can learn by role-playing acceptable alternatives to hitting, screaming, biting, 
scratching, name-calling, etc. These lessons are given individually and to groups 
throughout the year as needed.  

When children have disagreements, we use peer problem solving whenever possible. 
When a child breaks a class rule, the children are encouraged to suggest solutions to 
problems during class meetings. Whenever possible, children are allowed to experience 
the natural and/or logical consequences of their actions. For example, when you throw 
a puzzle, you pick it up and then find other work that can be handled more appropriate-
ly.  

In keeping with Montessori philosophy, we redirect the following behavior patterns: 

• Unbecoming behavior (i.e. nose-picking) 

• Behavior destructive to the environment (i.e. throwing work) 

• Behavior destructive to others or their work (i.e. disturbing another's work) 

• Unproductive behavior (i.e. walking aimlessly through the room)  

We act on the premise that all behavior has a purpose. Therefore, we help the children 
sort out the goal or purpose behind their misbehavior, while being firm and consistent 
in not allowing inappropriate behavior.   
 
Any time a child gives or receives aggression perceived by the teacher as excessive, 
whether it be physical or verbal, the teacher will respond with changes in the prepared 
environment, materials, discussion, mediation, problem-solving sessions, relationship 
coaching and/or natural or logical consequences, as deemed appropriate by the teacher, 
in consultation with the Director. 
 
When a child chooses to disobey rules, they are acting against the common aim of the 
peer group. Consequently, the child must leave the group. Leaving the group in class 
could mean:  
A. Sitting alone or next to an adult with or without working.  

B. Temporarily moving to another classroom.  

C. Going to the office.  

D. Working out a mutually-arranged plan between the parent, teacher, and administra-
tor for logical consequences for the child at home.  

Children may be required to sit at a table by themselves and work will be provided for 
them. They will lose their freedom of movement for a period of time according to their 
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development. This could range from a short amount of time to an entire work period. If 
a child's behavior (for example: temper tantrum) is disruptive to the classroom the child 
will be taken out of the classroom. Parents will be notified of these situations either by 
email, phone call, and/or incident report. 

If the student repeatedly needs adult support to deal with his or her behavior, the par-
ent will be called to take the student home. There will be a conference with the parent 
before the student returns to the classroom. 

In a serious situation, such as a physical fight between children, the following steps are 
followed: 

1. Check that everyone is safe 
2. Remove those not involved 
3. Describe what is happening in a non-judgmental way 
4. State the appropriate ground rule 
5. Separate the child from the situation as gently as possible 
6. Preserve self-dignity  
7. Call the parent to pick up the child.  

If the situation cannot be rectified in a timely fashion, (especially if the behavior pre-
sents a danger to other students or faculty members)our out of school suspension or 
dismissal procedures, consistent with the Parent Contract and the St. Johns County Code 
of Student Conduct, will apply. The final step is that the student is reassigned to the ap-
propriate district school.  

Admission to SAPMS is by choice, not mandate. Our philosophy is to give children a 
chance to improve. However, under the terms of our charter application with the St. 
Johns County school district, SAPMS is not obligated to retain any student who cannot 
progress to and maintain minimum standards of behavior appropriate to an integrat-
ed classroom environment.    

SAPMS will also utilize the St. Johns County School Board Code of Conduct to handle dis-
cipline matters including bullying and harassment that occur at the charter school. All 
parents will receive an electronic copy of St. John’s County Student Code of Conduct. 
The complete text of the School Board’s bullying and harassment policy is set forth in 
School Board Rule 3.21.  This can be accessed online. SAPMS reserves the right to create 
its own code of conduct in subsequent years if the governing board and school staff feel 
this is appropriate. 

 
18.  Student Health 
 

Health Forms - Prior to the first day of class, the office must have your child’s completed 
health form. Your child will be unable to attend school until the completed health form 
is received.  
 
It is understood that all children will be sick at some time during the school year, and 
illnesses spread through schools very quickly. Each family will need to have a plan in 
place to provide sick care for their child.   
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Children may not attend school when they have: 

• Had a fever in the last 24 hours (without the use of fever reducing medication) 
• Had vomiting or diarrhea in the last 24 hours 
• A sore throat 
• Persistent coughing or sneezing 

• An unexplained rash 

• An earache or drainage from the ear 
• An excessively runny nose with colored mucus 
• A contagious condition (head lice, strep throat, etc) 

 
Children must be free from symptoms for 24 hours before returning to school. If your 
child develops any of these symptoms while at school, you will be called immediately. 
If a child has mild cold symptoms that do not impair his/her functioning, the child may 
remain in the classroom and the parent(s) notified when they pick up their child. 
  
The school must be informed as soon as possible of any contagious condition the child 
may have come in contact with, so the school community may take the necessary ac-
tion. 
 
Weather permitting; students go outside to play every day.  If your child is too sick to go 
outside, then he or she is too sick to be at school.   
 

19.  Emergency Care 
 

In the event of an emergency, the school will call 911 first, so your child may be trans-
ported by ambulance to the nearest medical facility.  Parents will be contacted immedi-
ately following the 911 call.  A teacher will accompany the child in the ambulance, in the 
event the parent does not arrive in time.   
 
Please remember to keep your emergency contact information up to date.  We must be 
able to reach you at any time during the school day. 

 
20.  Medication 
 

Only under extraordinary conditions do we administer medication at school.  Do not 
send in any medication with your child including cough medicine or drops, topical 
creams, or over the counter medications such as Tylenol. 
 
When in the opinion of your child’s physician, it is necessary to administer medication 
during school hours the following procedure must be followed. 
 

• All medication must be transported to and from school by adults only.  
• Parents must hand any medication brought to school directly to an adult. 
• All prescription medication must be in the original bottle that is clearly labeled 
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with the child’s name, medication name, time and amount of dosage. 
• Parents are responsible for administering the first dosage of any new medication 

at home. 
• An Authorization to Administer Medication form must be completed before any 

medication is given.  This is available in the office. 
• Our staff members are prohibited from providing or administering any over the 

counter medication except as authorized in writing by you and the child’s physi-
cian. 

 

21. Gifted Students 
 
The Montessori program is inherently suited for the gifted learner.  The curriculum is 
open-ended and presents many opportunities for problem solving and critical thinking.  
Learning is self-paced, allowing individual students to advance independently of their 
peers.  Long uninterrupted blocks of time allow for in-depth study of topics of choice.  
SAPMS will plan and monitor instructional alternatives for individual students in the 
regular classroom using a consultation model with a gifted specialist. 
 

22. Student Assessment and Progression 
 

 “When dealing with children there is greater need for observing than  
of probing.”  

 Maria Montessori  
 
Our learning environment is supportive and responsive to the individual needs of all 
students.  Each child’s strengths and needs will be identified through diagnostic use of 
the Montessori materials, teacher observation, and other evaluative and diagnostic in-
struments.  Plans for differentiated instruction are developed and delivered.  Students 
are expected to show mastery of the elements of the Montessori curriculum by the end 
of the three year cycle.  As required by the St. Johns County School District, the Montes-
sori Curriculum will be correlated to the Florida State and National Common Core 
Standards as they are applied to the grades included at SAPMS.   
 
Built into many Montessori materials are methods for self-testing, leading to self-
correction. The child learns rapidly to assess his own progress and choose a new course 
if necessary. If a child is having difficulty, teachers will intervene to offer help and guid-
ance, but they are trained to stand back and observe the process if the child is progress-
ing appropriately. Because of the precise sequence of most lessons, a child typically will 
not move onto the next series of lessons without mastering the first. The child and the 
teacher both know when more practice is required, or if s/he is ready to move onto the 
next new lesson.  

In addition to an enriched academic advancement, it is important to remember that 
character education, community service, self-esteem, leadership training, time man-
agement, and organizational skills are essential life-long skills that are part of our pro-
gram. 
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Weekly and Quarterly – Each student will work from a daily or weekly work plan.  These 
plans will include lessons to be given, suggested follow up work to previous lessons, and 
activities of choice.   
 
The Montessori guide is a trained observer of the child. Regular, recorded observations 
of the child’s progress form the basis of the child’s assessment records. Teachers will 
use an appropriate combination of qualitative and quantitative assessment tools includ-
ing mastery checklists and narrative reports. Teachers will also track growth using  port-
folios, group discussions, self- and peer-assessments, curriculum-based assessments and 
bi-weekly meetings between the child and the teacher. The Montessori materials are 
also diagnostic.  Teachers observe the children’s facility with the materials and their 
ability to teach that material to another student.  These regular observations also inform 
the plan of instruction for each individual child.  

 

23. Standardized Testing 

Part of the Federal legislation that authorizes funding for charter schools like ours also 
requires charter schools to report their academic progress, so the government knows 
this funding is used appropriately.  Therefore, despite the fact that Maria Montessori 
hoped for a day when there would be no formal testing in any schools, SAPMS will par-
ticipate in mandated standardized testing of academic achievement.  SAPMS will take 
steps to make sure our students are prepared for the required standardized testing, 
which tests students on their annual progress. 

For students in grades 1, 2, and 3 SAPMS participate in the progress monitoring con-
ducted and required by the St. Johns County School District, up to three times per year 
annually.  The various Florida Standards Assessment (FSA) tests are also administered to 
students in grades 3 through 6 during the FL Department of Education testing windows. 
FSA Writing+ is administered to students in fourth through sixth grade. The FSA Reading 
and Math tests are administered to all students in grades 3 through 6. Students in grade 
5 take the Science FCAT. In order for our school to remain open, all students must take 
the FSA and other state required assessment tests.   

Since our school is required to participate in standardized testing, we view this as a 
practical life exercise. It gives children the opportunity to learn how to take a test in an 
environment where they feel comfortable. Instead of “teaching to the test,” we will 
immerse the children in hands-on activities to learn the concepts that are addressed in 
the test and beyond. While we understand this information is important to stakehold-
ers, we feel it is essential to collect data from a variety of sources to truly understand 
each student as a learner.  
 
 

24.  Progress Reports 
 
In October you will have either a phone or face to face conference on how your child is 
normalizing in the classroom. Detailed progress reports are shared twice per year in 



 

21 

January and May.  The teachers base these reports on student observations and student 
work.  Emphasis is not placed on achieving a grade; instead students work toward un-
derstanding of concepts.  Additionally, each elementary student will create a portfolio 
collection of his or her best or favorite work.   
 
The Montessori approach is holistic, in that it does not have only a student’s academic 
achievement as its sole goal, but also that student’s social and emotional growth. It is 
important then that all aspects of a student’s development are assessed from time to 
time, so that the child, teacher, and parents can see progress across the board.  

 
25.  Student Records  
 
The enrollment forms parents complete after the lottery will require information re-
garding previous schools attended and special education status.  St. Augustine Public 
Montessori will treat all student records confidentially and work to ensure that the in-
formation is accurate. Special education records will be kept in confidential folders. All 
other school records of the students will be kept in the cumulative folders. All records 
will be kept in a locked filing cabinet in the office.  
 
According to Family Educational Rights and Privacy Act, parents have the right to review 
the complete school records of their children.  Parents may review their child’s record 
by making a request to the School Director in writing 24 hours in advance.  A staff mem-
ber will be present to explain the record to the parents. SAPMS will not send or show 
student records to anyone outside the school system without first obtaining written 
permission. We will keep a record of any requests for a student's record, who requested 
the information, the reason for the request, and whether access to the record was pro-
vided.  
 
Information, known as “directory information,” may be disclosed by the school system 
in accordance with the law without permission. “Directory information” means infor-
mation contained in an education record of a student that would not generally be con-
sidered harmful or an invasion of privacy if disclosed, and may include the following in-
formation relating to a student:  the student’s name, address and telephone number, 
dates of attendance.  When a SAPMS student enters or seeks to enter another school or 
institution having an educational program located either in or outside of St. Johns Coun-
ty, records will be forwarded to that school or institution upon the request of either the 
parent or the new school or institution.  

 
 
26.  Conferences 

Three dates are built into the school calendar for parent/teacher/student conferences in 
January and May.  The October conference provides an opportunity to see how well 
your child is adjusting to the classroom and address any needs or concerns at this time. 
Conference reports provide an opportunity to set goals for the remainder of the semes-
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ter as well as to discuss academic, social, or emotional concerns that need to be ad-
dressed. All students will be active participants in conferences. 

Contact your child’s teacher if you wish to meet at any other time during the school 
year. Teachers are available for scheduled afternoon conferences at any time during the 
school year.  We expect all parents to participate in the scheduled conferences two 
times per year and appreciate your help in maintaining positive, close contact with your 
child’s teacher.  

 

27.  Observations and Visiting 
 

Parents are encouraged to make an appointment with the teacher to observe in the 
classroom.  Observations begin in October after the children have time to adjust to their 
new environment. Because our first concern is always the children’s work and concen-
tration, we respectfully request that parents notify the teacher in advance of any visit. 
The classroom teacher will suggest the best time for a parent to observe without dis-
turbing the children’s work and lessons.  
 
Please remember that the teachers are not available for discussion during the school 
day.  
 
The best time to observe is during the morning work cycle.  You will want to see the 
class at its normal routine and not responding to the novelty of your presence.  There-
fore when you visit, please sit in the designated visitor’s chair in the classroom. Guide-
lines for classroom observation will be provided to you at the time of the observation.  A 
great deal can be learned by patient and quiet observation of the children at work.  A 
brief follow-up conference should be scheduled after an observation.   
 
All visitors and volunteers need to sign in and obtain a visitor name-tag from the office 
upon arrival. 
 
Always silence your cell phone when entering any classroom. 
 

 
28.  Parent Involvement and Volunteering 

Forming a partnership with families is essential to the success of our mission. We will 
plan several family education opportunities and community events to help families learn 
about the Montessori method and connect with others within our learning community. 
Families are expected to attend all teacher-parent conferences, attend at least one 
family education event, two of the three Community Meetings, complete a scheduled 
classroom observation and volunteer their time in other ways that are convenient for 
their schedule.  
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Family Service Hours 

Enrollment in St. Augustine Public Montessori is a cooperative choice, wherein par-
ents/guardians contractually agree to be responsible for their child’s abiding by the 
rules and regulations applicable to attendance, classroom participation, and behavior. In 
order for their child to be automatically reenrolled for the next school year, parents 
must fulfill the terms of a contract requiring a minimum of 20 hours of volunteer service 
per year to the School.  Service hours may not be converted to monetary donations.  

This program will encourage greater parent participation, build a greater sense of com-
munity, and tap into our parents’ talents.  These hours may be fulfilled in many ways 
such as: helping with campus beautification/work days, light maintenance, serving on a 
Board of Trustees committee, going to the library for your child’s teacher, teaching an 
enrichment class, or driving for field trips.  
 
Each family will be responsible keeping track of their hours on a Service Hour Tracking 
Form, which will be located in a binder in the office entry way.  Forms are organized by 
student last name. 
 
Many Volunteer Opportunities 

Family involvement in school matters is possible at many levels. Parent volunteers are 
welcomed to participate in the daily life of the school and on various committees. We 
invite parents to contribute their knowledge to our educational program through com-
ing to the school to work with small groups for science experiments, gardening, sewing, 
and any other special skill you would like to share with the students. Volunteer oppor-
tunities include helping in the office, cleaning the playground and grounds, cutting pa-
pers at home for classroom projects, making materials, or working on school improve-
ment projects such as painting.  Your child’s teacher will inform parents when help is 
needed for special classroom projects and activities. 

There are 3 Volunteer Categories:  

1. At school when the students are present - This type requires approval through a back-
ground check. If you are considering participating in this manner, you can pick up a form 
at school or your local sheriff’s office. Background screenings must be resubmitted eve-
ry year. 

2. At the school while children are not present - These volunteers may be more comfort-
able helping the school with clerical work, yard work, gardening, serving on committees, 
etc. There will also be several Saturday work days scheduled for those families that 
would like to help with school projects.  

3. At home helpers - Throughout the year help is needed for cutting, folding, sorting, 
calling, recycling, laundry, etc. These tasks can be done from home and still count to-
ward meeting your parental volunteer requirement. 

Many volunteer activities in the school are organized by a committee. Emails are posted 
with various items that need help to complete. Classroom volunteering and take-home 
projects are also organized by the teachers. Check our weekly newsletter for volunteer 
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opportunities. In order to volunteer in the classroom and ensure the safety of our stu-
dents, an application for a background check must first be completed and fully pro-
cessed. 

 

29.  Background Checks and Requirements for Volunteers  
 
All school volunteers working with children are required to undergo a background 
check. These checks are good for one year only. Forms available in the school office 
must be completed then submitted to the St. John’s County Sheriff’s Office.   It is im-
portant that we as a school and you as parents/guardians are comfortable in the fact 
that the adults who work with your child/ren at school – employees and volunteers, are 
of the utmost character and conduct themselves as positive role models within our 
school and society. The information you provide on the background check form will not 
be shared with others and only used for the intended purpose. Thank you for your un-
derstanding and cooperation.  We ask that all families who want to work with children 
submit a background check form every year. 
 

For the security of all, we ask that when visiting and/or volunteering at school you im-
mediately sign the Visitor Log, and wear a name tag. Upon leaving please stop in the of-
fice and sign out. In this way we can accurately know who is in the building and contact 
you should an emergency arise while you are here.  
 
Information, products, data and materials provided to volunteers at the discretion of 
the school or developed by Board members and volunteers in carrying out service to the 
school, will be the property of and be assigned by the Board Members and volunteers 
unconditionally to the school or as the school may direct, without compensation to the 
Board Members and volunteers.  Any work that is capable of protection under copyright 
created by Board Members and other volunteers during the performance for the school 
will be the property of the school as author and owner of the copyright in such work.  To 
protect the intellectual property interests, Board Members and Volunteers will be asked 
to agree to a written assignment of ownership of all intellectual property created (with-
in the scope of their service to the association) to the school.  This form will also be used 
to impose confidentiality, require conflict of interest disclosure and in some case agree 
to a non-competition agreement.   
 

 
30.  Homework 
 
In the Montessori philosophy, homework is all work that a child does at home. From do-
ing chores to taking a walk, it furthers the child’s education by developing language 
skills, cultural awareness, making math a real part of the home environment, and giving 
the child a voice in family decisions. Homework should be meaningful; that is, it should 
be an extension of the child’s interests. 
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No educational system can be successful in preparing the child for a place in society 
without parental support. Education is a cooperative effort that begins at home and is 
supplemented by schools. For these reasons, it is expected that parents will take an ac-
tive part in choosing homework appropriate for the child.  
 
Your child’s teacher may or may not assign homework. Homework in the lower grades is 
usually designed as a follow-up on class lessons and as practice so that children can 
build their academic skills. Homework for children in upper grades also includes long-
term projects that your child may work on alone or with your assistance. It may also in-
clude skills practice and book reports.  Be sure your child has a quiet place to read and 
write at home.  
 
The following is a list of real life activities that are “homework” for the child and parent:  
Spend time enjoying the outdoors 

• Letter writing (thank you notes, invitations, etc.)  
• Story writing 

• Regular library trips  
• Reading aloud to your child  
• Have your child read aloud to you  
• Scan newspaper headlines and discuss news topics with your child  
• Draw objects from the home environment/neighborhood  
• Experiment with clay, string, etc.  
• Count money  
• Allow your child to help plan and prepare meals  
• Have your child compare newspaper ads and coupons for food prices, etc.  
• Have your child write the grocery list  
• With your guidance, encourage your children to take care of transactions at the 

bank, grocery store, and other shops  
• Use maps to plan outings with your child and allowing your child to navigate 

around town  
• Take hikes and bike rides with your child 

• Visit parks, local museums and galleries, even for a short time 

• Work on a family project: Interview grandparents and other family members, 
make a family timeline, or plant a garden or a flowerbox  

• Make a game with a deck of cards to practice math facts  
• Play board games  
• Make games out of learning new vocabulary or solving problems  
• Research a topic of interest  
• Keep a journal  
• Practice keyboarding on the computer  
• Spend time with family and friends  

We strongly encourage you to read with your child 20 minutes per night. Let your child 
hear the sound of your voice as you read to them. Hold them close or put them on your 
lap. With older children, take turns reading to them and have them read to you. What-
ever the subject matter, allow your nightly reading to be for pleasure. We suggest that 
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you do not force children to read to you if they don’t want to or are not ready to do so. 
Let them know you value reading by doing it together every night. Be certain to record 
the reading time in the reading log.  

 
31.  Field Trips and Going Out 
 
Educators will plan educational field trips throughout the school year to enrich the cur-
riculum as well as students’ overall educational experience.  They are planned to coor-
dinate with subjects being studied by the class or to take advantage of special communi-
ty opportunities.  Notice of upcoming trips will be sent home in advance.  Permission 
slips and any required fees must be returned to school in advance of the trip, or your 
child may not be able to participate. 
 
Parent volunteers are needed to drive and assist in the supervision of children.  All driv-
ers must submit a copy of their driver’s license and automobile insurance card.  Our 
school insurance does not cover field trip volunteer drivers.  Students will be assigned to 
each car and may not switch cars to sit with particular friends.  Please do not make any 
stops going to or from a trip. 
 
If you volunteer to chaperone on a trip, please stay with the group of children assigned 
to you. Do not bring younger siblings along when you volunteer for trips.  On the day of 
the trip, you will be given a handout with further suggestions for making the trip a suc-
cess.   
 
Occasionally, small groups of older children will participate in “going out” activities.  
These are different from field trips, which are planned by the teacher for the entire 
class.  These trips are stimulated by students’ interest in a particular subject.  The goal is 
for the students to use the local library or other community resources to find answers to 
their questions and complete their research projects.  These outings do not involve the 
entire class.  Students will be carefully prepared and chaperoned for these experiences. 
 
All field trip drivers and chaperones need to have a completed Background Screening. 
 

 
32.  Nondiscrimination Statement  
 
SAPMS is committed to diversity and equality.  Accordingly, the school admits students 
and conducts all educational programs, activities and employment practices without re-
gard to sex, race, color, religion, national origin, ancestry, creed, pregnancy, marital or 
parental status, sexual orientation or physical, mental, emotional or learning disability 
or handicap. 
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33.  Governing Board  
 
The St. Augustine Montessori Community Board of Trustees is the governing board for 
the school.  The Board has ultimate responsibility for the success of the school and is 
accountable to the St. Johns County School District to ensure we meet the terms of our 
charter contract. The Board sets policy for the school and hires a School Director, who in 
turn, hires the staff of the school and is responsible for daily school management. Work-
ing through the Director, the Board ensures that all laws and regulations are followed 
and that day-to-day operation is consistent with the school’s mission and accountability 
plan. In consultation with our accountant, the Board develops and approves the budget 
and fiscal management plan for the school.  
 
Following are the Board members for 2016-17:  
 
President: Andre Daniels 
Secretary:  Endo Pascasio 
Treasurer: Deanne Deleon 
Trustee: Joe Ryan 
Trustee: Irene Arriola  
Trustee: Jean McDowell 
Director Ex-officio Member: Ann Johnson 
Non-voting Montessori Advisor: Sara Bloomberg 
 
The St. Augustine Montessori Community Board of Trustees holds its regularly sched-
uled monthly meetings generally on the first Monday of each month at 6:00 P.M. 
Meetings will be held at the school location, 7 Williams Street, St. Augustine, FL 32084. 
Please see the school calendar for this year’s Board Meeting Dates. 

 
34. What does it mean to be a “charter” school?  
 
A Charter School is a free, public school of choice.  The St. Augustine Public Montessori 
School is part of the St. Johns County District. The school is governed independently by a 
non-profit organization Board of Trustees, but is accountable to the SJCSD, the State 
Department of Education, the children and families of the school and the public.  Being a 
charter school means that this public school has received approval from the St. Johns 
County School District to teach children using a different approach.  The state and fed-
eral governments allow the use of alternative approaches in hopes that every child’s 
learning style might be accommodated and every child will have a successful school ex-
perience.  As a school established under the charter laws, SAPMS is required to have a 
Governing Board that holds the charter contract with the SJCSD, and meets periodically 
to make sure that the mission and vision originally proposed and set out in the charter 
contract and Charter School applications are being followed.  
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35. Funding  
 
As a charter school, we receive a per-pupil allotment each quarter. Since this funding is 
not sufficient to cover all operational expenses, which include facility rental and 
maintenance, we rely on the generous support of our community, area businesses and 
foundations.  The Board of Trustees, and its Finance and Development Committee con-
tinue to seek out private and public grant funding for which we are qualified, conduct 
fundraising events, and seek continued monetary contributions to help our school stay 
solvent.  Every parent can contribute in some way to these efforts and we encourage 
you to do so. 

 
We strive for 100% participation.  
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36.  Acknowledgement Form 

 
Please sign and date form and return to the school office. 
 
I acknowledge that I have read, understand, and agree to abide by the information given 
in the St. Augustine Public Montessori School Community Handbook.  I understand that 
the content may change or be updated by SAPMS. 
 
 
 
 
 
Parent signature ____________________________________    
 
Date ________________ 
 
 
Parent signature ____________________________________    
 
Date ________________ 
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Appendix A – Understanding the Montessori Classroom 

 
Our charter school is based on the principles of Montessori education.  Maria Montesso-
ri, the first female medical doctor in Italy, founded Montessori education in 1907. After 
observing and working with children in the inner city, Dr. Montessori devoted her ener-
gy to studying the process of normal child development and how human beings can 
reach their potential more fully. She identified positive human behaviors, such as a 
young child’s ability to concentrate, that are universal tendencies and designed educa-
tional materials and environments to encourage these traits. She field-tested the mate-
rials across ages, socio-economic backgrounds and cultures. As a result of Dr. Montesso-
ri’s great influence on child development and early childhood education and the success 
of her methods, there are over 4,000 private Montessori programs and several hundred 
public Montessori schools in the U.S. 
 
The Montessori philosophy embraces the whole child and his/her natural curiosity and 
love of learning. Children will reach their full potential both academically and socially 
when given the freedom to work actively with concrete, sequential materials within a 
carefully prepared environment and an open-ended curriculum. Teachers provide 
enough guidance to help the children work toward independence and self-discipline. A 
multi-age classroom provides maximum opportunities for developing social and aca-
demic skills and modeling respectful behavior. It also gives older children a chance to 
demonstrate mastery of specific concepts by teaching them to their younger peers. Be-
low is a more detailed look at the main components of Dr. Montessori’s philosophy. 
Each component is supported by current research.  
 
Choice  
Like adults, children thrive on having choice and control in their environment. Children 
are free to move about the Montessori classroom, while choosing work appropriate for 
their current stage of development. Feeling that one has control and can make choices 
fulfills a person’s need for autonomy and allows one to thrive. Being able to move and 
socialize within this structured environment enhances cognitive and social develop-
ment. Although there is considerable freedom within the classroom, it is freedom within 
limits. Children are limited by the amount and type of material that has been presented 
and by the requirement to be constructive and responsible with materials and behavior. 
Learning to make good choices and become self-disciplined is a major goal of Montesso-
ri education and education for life. Younger children or those with special needs may 
need to have more limited choices. This freedom within the classroom only works with a 
carefully prepared and organized environment and a nurturing, observant teacher. 
 
In the elementary classrooms, children will be required to accomplish specific academic 
goals by the end of the week. However, they may choose to work on one project all 
morning that incorporates goals in reading, writing, math, geography, science and art. 
The next day, for example, they may work on long division for an extended period of 
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time. If the child is interested in the task and working appropriately, then s/he needs to 
be able to complete the activity without interruptions to foster cognitive growth as well 
as self-confidence and concentration.  
 
Interest and Sensitive Periods  
Another main principle of Montessori education is that the best learning occurs within 
contexts of interest (which is equally true of adults). Dr. Montessori created situational 
interest by designing materials that would appeal to the children’s natural curiosity 
while teaching specific skills. In addition, Montessori teachers are specially trained to 
inspire children while presenting lessons and to observe children to target specific inter-
ests that will motivate them. Finding that spark that will motivate each child to read oc-
curs very easily in a Montessori classroom. Dr. Montessori believed there are sensitive 
periods in which certain environmental stimuli are especially interesting to children. 
Therefore, teachers should capitalize on these periods by providing an abundance of 
high interest activities at the right time. The influence of interest on learning has been 
clearly demonstrated in current research studies as documented in the book, Montesso-
ri: The Science Behind the Genius by Angeline Stoll Lillard. Observing developmental 
levels and integrating their interests across the curriculum is what we call “following the 
child.” The goal of the Montessori environment is to allow each child to fully develop his 
or her intellectual skills, not to push the child in order to meet some normative schedule 
of development.  
 
Learning from Peers  
In Montessori schools, the children work together to care for the classroom. Children 
learn easily from their peers and flourish in a multi-age group that in some ways is like a 
family. Students are grouped according to Montessori’s planes of development (ages 3-
6, 6-9, 9-12, 12-15). Not only does the younger child benefit from role models but also it 
gives older children a chance to practice, refine and teach their new skills (the ultimate 
test of mastery). Children stay with the same teacher for three years. Therefore, the 
teacher can make a deep connection with each student (and the students with each 
other), and they already know their students’ strengths and needs for each new school 
year. Learning from peers occurs naturally and daily in the Montessori classroom. The 
effectiveness of peer tutoring and collaborative learning for cognitive development and 
a positive social climate is clearly documented in current research.  
 
Meaningful Contexts for Learning  
Sometimes, children learn skills or information without understanding how to apply this 
knowledge beyond a classroom test. Embedding knowledge in a meaningful context is 
associated with improved learning, increased interest and a willingness to try new chal-
lenges.  
 
Montessori education follows the child’s interests and connects learning with real life 
experiences, naturally making for more meaningful contexts. Learning is also improved 
when the materials and concepts are seen in other situations. Since various subjects are 
integrated in the Montessori classroom by a single teacher, children are easily able to 
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assimilate new information.  
 
Educating the Whole Child  
Academic achievement alone does not prepare one for life. Montessori’s unique focus 
on the development of each person as a complete human being provides a strong foun-
dation for success in all areas of life. The most common attributes associated with stu-
dents of Montessori are an interest in learning, the ability to get along well with others, 
the capacity to think creatively and being able to express thoughts clearly and logically 
when writing and speaking.  
 
The Role of the Teacher  
Montessori teachers are called guides to emphasize the type of role they have in the 
child-centered classroom. The guide’s role is that of a facilitator, guiding the child within 
the environment. Our guides have high expectations of each child’s academic and per-
sonal achievement. In Montessori, the guide’s aim is to assist the children in moving to-
ward independence, while providing whatever guidance is necessary to ensure that the 
children make good decisions and engage in productive behaviors. The adults give the 
children more of a sense of control as they choose their own work. The guide’s role is to 
actively observe the children, maintain an inspiring learning environment, give new les-
sons at the appropriate time and intervene when children need guidance or structure. 
The children learn more by initiating active involvement with the materials made availa-
ble by the teacher than passively waiting to be given information. 
 
The Montessori guide is a trained observer, who uses anecdotal records for a more au-
thentic assessment of a child’s specific skills. Guides repeat lessons when necessary and 
give new lessons when children appear to have mastered the material and are ready for 
the next sequence. High expectations and giving children a sense of control – both hall-
marks of the Montessori classroom – are consistent with the literature on optimal class-
room practices.  
 
About our Learning Community 
Children learn best when they are supported by highly qualified and nurturing educa-
tors, and treated with dignity and respect. Only in an environment where children feel 
safe and supported are they free to mature, develop, and reach their full potential. In 
accordance with our vision and mission, we strive to instill a deep love of learning and 
respect within the learning community. Through the teachings of Dr. Montessori, our 
school will focus on the development of self-discipline, order, and respect for others, 
resulting in a peaceful and harmonious school climate.  
 
Montessori Across the Curriculum 
 The Montessori method is an educational approach designed to prepare children for 
life. At the heart of the method is the belief that children possess an innate curiosity 
about the world around them and a passion for learning. These natural inclinations 
translate into the child’s desire to engage in authentic, meaningful work.  
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The Three Hour Work Cycle & the Three Period Lesson 
The Montessori workday is divided into two work cycles. The morning work cycle lasts 
approximately three hours, with a slightly shorter work cycle in the afternoon. Guides, 
as teachers in the Montessori classroom are called, adjust the length of the work cycles 
as needed, based on the developing capabilities of the children. During the morning and 
afternoon work cycles, children enjoy freedom with limits as they work on activities of 
their choosing under the gentle direction of the guide. These extended periods of unin-
terrupted work time provide the child with ample time to explore independently, to en-
gage deeply with the materials, to absorb all that the curriculum has to offer, and to 
practice his or her focus, concentration, and inner discipline. (A note about terminology: 
the work cycle can also refer to the manner in which a child chooses an activity, brings it 
to a mat or table to work on it, and then returns it to its proper place.) 
 
Within the three-hour work cycle, guides rely on the framework of the three-period les-
son for presenting new concepts and leading children from a basic understanding to 
mastery. At the Elementary level, beautifully crafted and carefully designed materials 
support new concepts. During the first period, Naming, the object, concept, or process 
is presented and introduced. The guide invites the child to explore the material in an 
appropriate way. During the second and longest period, Association/Recognition, the 
lesson is reviewed and reinforced. During the last phase, Recall, children demonstrate 
mastery of the concept often via testing mechanisms inherent in the material. With 
guidance and intervention available as needed, children repeat the first two steps as 
often as they need to before moving to the final phase.  
 
Multi-age Groupings 
 In the Montessori classrooms, children are grouped according to different planes of de-
velopment as identified by Dr. Maria Montessori (ages 3-6, 6-9, and 9-12). This approach 
allows children to work at different paces in different areas. A child can move as far 
ahead as s/he is ready to in one discipline, but can also spend as much time as needed 
to master a concept s/he finds challenging.  
 
An additional advantage offered by the multi-age grouping is the increase in opportuni-
ties for collaborative, peer-to-peer learning. Children work together and learn from one 
another in a comfortable atmosphere of cooperation and support. A sense of communi-
ty develops and strengthens, as does each child’s self-esteem. Guides can witness true 
mastery in action as a child shows s/he has so internalized a concept that s/he is ready 
to guide another toward his or her own mastery of the concept. 
 
 A final advantage of the multi-age grouping is the strong sense of connection that de-
velops between the children and their guide, and among the children themselves. Chil-
dren who enter as a three, six or nine year old will benefit from staying in the same class 
for three years.  
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Appendix B – The Elementary Classroom 
 
The Elementary Years 
 Elementary aged children (6-12) begin to move from the concrete to the abstract and 
seek to understand the world and their place in it with more depth and detail, for what 
Dr. Montessori called the “cosmic education.” Elementary students also begin to orient 
themselves toward the outside world, and organize field trips, attend cultural events, 
and engage with their larger communities in a meaningful way. This broadening of 
scope encourages the child to experience a sense of belonging to the rest of the world 
and is a reminder of the child’s position on the continuum of human existence. This 
connectedness in turn fosters a desire to be a responsible steward and citizen of the 
planet. 
 
As the children’s knowledge base begins to broaden dramatically, it is the role of the 
elementary guide to provide opportunities for these children to continue to develop 
their reason, intellect, and the qualities necessary to lead a fulfilling adult life. With an 
integrated and inclusive approach, the Elementary curriculum is based on a series of 
connected narratives entitled the Great Lessons that build on the child’s foundations in 
Language, Music and the Arts, as well as Mathematics, Sciences, and all their branches. 
These Great Lessons provide a framework for children to learn:  

• The Story of the Creation of the Universe  
• The Story of Life on Earth  
• The Coming of Humans  
• The Story of Language  
• The Story of Numbers  

 
A child who has an appreciation of these broad storylines is preparing for increasingly 
more specific and complex studies in each area. 
 
Since the children are very social at this age, they often work in groups. Within this cur-
riculum, continued emphasis is placed on the child’s gifts and interests, and other disci-
plines are integrated for a truly authentic learning experience. Questions from these 
young minds are honored, and children are encouraged in their pursuit of meaningful 
answers. Guides lead children toward accurate, appropriate information, and a premi-
um is placed on the use of both primary sources and authentic nomenclature. Frequent 
use of visual aids, manipulative materials, and physical representations – timelines, 
maps, globes, and charts – support different learning styles and facilitate a strong foun-
dation for abstract concepts.  
 
Through the Great Lessons, children deepen their understanding of their place in the 
universe, and form an understanding, appreciation, and respect for the richness of hu-
man diversity. Montessori children are often known to ask great questions and know 
how to seek the answers – an important life skill. The children use work plans and re-
flection to develop time management skills and self-discipline. The class participates in 
regular community meetings to solve problems, model respectful behavior and reflect 
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on their day.  
 
The children are exposed to an extremely broad and integrated curriculum. The inte-
grated approach is one of the Elementary Montessori program’s greatest strengths. 
Studies come alive through a variety of hands-on projects. The students are exposed to 
the realm of mathematics, earth science, biology, zoology, botany, technology, the 
world of myth, great literature, history, world geography, civics, economics, anthropolo-
gy, and the basic organization of human societies. Their studies also cover the basics of 
traditional curriculums: math facts, spelling lessons, vocabulary, grammar, sentence 
analysis, creative and expository writing and library research skills.  
 
Components of the Elementary Program 
The integrated elementary curriculum has been broken down into areas of study to give 
families an overview of each area.  
 
Language Arts curriculum emphasizes the development of strong composition and crea-
tive writing skills. Research skills are also a major focus of the elementary curriculum. 
Students often use topics of interest from other subject areas to engage in research and 
writing activities. The study of grammar begins almost immediately after the child be-
gins to read, during the sensitive period when he/she is extraordinarily interested in 
language. The children are introduced to the function of the parts of speech one at a 
time through many games and exercises that isolate the one element under study. In 
Montessori Education, a geometric symbol is assigned to represent each element of 
grammar. For example, a large red circle symbolizes verbs. The children use grammar 
boxes to analyze sentences once they have mastered the concrete symbols for parts of 
speech. 
 
Creative writing continues to be equally important, as students are encouraged to write 
and share stories, plays, poetry, and class newspapers. A very important part of the Lan-
guage Arts curriculum is that the children are introduced to high quality literature from 
a very young age to cultivate a love of books. Individualized phonics instruction and fur-
ther development of sight word vocabulary (also called puzzle words) will continue as 
well.  
 
Mathematics is introduced through the “Story of Numbers” which helps the children 
understand the power of mathematics and it fosters motivation to explore number con-
cepts further. Similar to other subject areas in Montessori, arithmetic, algebra and ge-
ometry are interrelated.  
 
The lower elementary math curriculum offers the children hands-on experiences by ap-
plying math skills to a wide range of projects, activities and challenges. Memorizing 
basic math facts and understanding vocabulary are an essential part of the program – 
just as they are in traditional curricula. However, children work with the golden beads 
and other Montessori concrete materials to develop the concept of the four basic 
mathematical operations and the study of fractions. By the end of the lower elementary 
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years, the children have developed a strong foundation and are able to make the pas-
sage to abstraction where they can begin to solve problems with paper and pencil. 
 
 Montessori places great emphasis on the study of geometry. In the lower elementary 
classrooms, children study lines, angles and plane figures, as well as linear and cubic 
measurement. Determining arithmetic procedures in real situations becomes a major 
focus of the curriculum.  
 
Cosmic Education instills in the children’s emergent reasoning mind a desire to explore 
their world. Geography, the study of our home (the Earth) opens the door to the ele-
mentary curriculum. The initial geography lessons are presented as exciting stories, ac-
companied by scientific demonstrations and impressionistic charts that spark the child’s 
imagination. Geography is fully integrated with the physical sciences as children study 
the Earth and its place in the universe.  
 
We begin by studying “the whole” which gives children a unique vision and holistic 
foundation for their education. Next, the children study how each part of the cosmos is 
related and contributes to the whole. The children become interested in how the world 
functions, as well as their individual roles in contributing to society. The children’s inter-
est, vocabulary and in-depth understanding of geography are developed through re-
search, reports, experiments and field trips. Physical, political, economic, and cultural 
geography of each continent is studied over the course of the three year cycle.  Students 
are able to focus in on countries of particular interest to them. 
 
 Human history, basic needs and the passage of time are essential to the lower elemen-
tary curriculum.  
 
Biology curriculum emphasizes the interdependence of all things in the universe. Plants 
and animals are an essential part of the elementary science and practical life curriculum. 
Giving children the opportunity to observe and care for living things (as much as possi-
ble in their natural environment), facilitates the knowledge and experience for a deep 
understanding and love of biology. The children study the anatomy, physiology and clas-
sification of living things using a variety of classroom/school resources. Engaging in re-
search, writing reports, conducting experiments and journal writing are common expe-
riences in the Montessori classroom. The children are introduced to the process and 
philosophy of science, to foster an appreciation and sense of wonder for the harmony of 
the universe.  
 
Arts Integration/Creative Expression 
 In a Montessori classroom, different subjects are not taught in isolation. Language, 
mathematics, the sciences and other disciplines are not taught at specific times and 
then set aside for the remainder of the school day. Rather, activities from different dis-
ciplines are interrelated for a more authentic learning experience. The arts, movement, 
and music are similarly integrated into the curriculum and form a natural extension of 
the main curricular branches. Guides perform a variety of roles, and must be proficient 
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in many fields. Fortunately, the extremely thorough training of a Montessori guide pre-
pares our faculty to be masterful educators in a variety of subjects.  
 
A Montessori classroom is also a place where children come to rely on the consistency 
and comfort of routines and order. Guides work to preserve the integrity of the three-
hour work period, and there is a school-wide commitment to limit disruptions and dis-
tractions. This promotes a peaceful environment, a relaxed pace, and frees the child 
from artificial time constraints, all of which can interfere with the child’s developing 
concentration and focus. 
 
Mindful of the importance of having access to experts from different fields, the school 
brings in specialist teachers and artists, including fine art, physical education, and music. 
Students receive exposure and instruction in these subject areas from these special 
guides on a weekly basis. Generally, any special instruction for which the children will 
need to leave their classroom is scheduled at the end of a work period, to minimize dis-
ruption. All special teachers work in concert with classroom guides to create a meaning-
ful program of study which complements the child’s work in the classroom.  
 
Our goal is to expose our children to additional languages through the use of language 
materials and activities and support from a special foreign language teacher.  
 
Education for Peace 
 
 “The child is both a hope and a promise for mankind.” -- Dr. Maria Montessori  
 
Education for peace represents an additional core component of the Montessori philos-
ophy and is interwoven into the curriculum across all age groups. At the heart of the 
Montessori program of education for peace is the belief that the child who has been 
protected, nurtured, and given the freedom and support to allow his or her innate ca-
pacities for inner discipline to unfold will develop to his or her full potential. It is this ac-
tualized child who will mature into an agent for peace in our world by embodying the 
deep respect and appreciation for self, others, and the universe that are the fruits of a 
Montessori education.  
 
“…humanity can hope for a solution of all its problems …only by turning its attentions 
and energies to the discovery of the child and the development of the great potentialities 
of the human personality.” -- Dr. Maria Montessori  
 
It is the role of the Montessori guide to nurture and cultivate the seeds of peaceful living 
that live in each child.  
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Recommended Montessori Books 
• Montessori Madness by Trevor Eissler 
•  Positive Discipline by Jane Nelson  
• The Absorbent Mind by Dr. Maria Montessori  
• To Educate the Human Potential by Dr. Maria Montessori 
•  The Child in the Family by Dr. Maria Montessori  
• The Advanced Montessori Method by Dr. Maria Montessori 
•  From Childhood to Adolescence by Dr. Maria Montessori  
• How to Raise an Amazing Child by Tim Seldin  
• The Montessori Way by Tim Seldin & Paul Epstein  
•  Montessori Today by Paula Polk Lillard 

•  A Parent’s Guide to the Montessori Classroom by A. Wolf Montessori 
•  The Science Behind the Genius by Angeline Stoll Lillard 

 

Appendix C – Guidelines for Field Trips and Going Out  
 
Field Trip Procedures 
 
FOR DRIVERS IN CHARGE OF A SMALL GROUP OF ELEMENTARY-AGE CHILDREN 
We gather the drivers for each of the classes into that classroom before going to the 
cars. The guide reads the procedures to the children and to drivers together, so that the 
tone is set for everyone, thereby avoiding confusion. 
 
In Transit 
Children must be seat-belted at all times. Lively conversational tones are normal. Please 
discourage loud, boisterous behavior by engaging children in conversation, telling them 
a story or having books available. Loud, rousing music ill-prepares the children for the 
event or for their return to the classroom. Soft, soothing music or story tapes are fine. 
Snacks are not permissible.  
 
The guide will have presented etiquette appropriate to the event in advance. The driver 
is encouraged to ask the children for a review. “What special manners or customs do we 
need to remember for an expert art exhibit?” 
 
Upon Arrival 
After parking the car but before unloading, unlocking or opening any doors, the adult 
establishes which doors will be used (curb side only) and where the children will stand 
to wait while the adult locks up, pays the parking attendant, or puts coins in the meter. 
The children walk two-by-two beside and behind the adult and never pass each other or 
the adult. 
 
When approaching a parking lot or street, the two children in front stop beside the adult 
back from the curb and wait to hear when it is safe to cross. The other children stay 
close behind. 
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The Destination 
Certain field trips require more supervision than others. Sometimes it will be necessary 
for the children to stay with the adult driver for the entire outing; other times the class 
will come together as a unit. Talk to your guide about what kind of help is needed. Help 
focus the children in the group by directing their attention to the speaker. Ask the guide 
to assist you if your own child is having a difficult time. Having a parent come on a field 
trip (or to an event) may be overly stimulating for your child. 
 
When parents accompany children on a field trip where a speaker, guide or docent 
takes questions from the children, only the children ask the questions. Please also re-
frain from answering questions asked of the children. 
 
If adults ask their own questions on the adult level the speaker tends to answer to the 
adults at length and above the children’s heads. The children tend to lose interest and 
become restless. For the children’s sake, your indulgence is greatly appreciated. 
 
RULES 

1. Each passenger will board from the curb side of the vehicle and fasten his/her 
seat belt. 

2.  While the vehicle is in motion, the children will remain seated. 
3.  No objects may be passed around from person to person. 
4. Conversation will be held in soft voices and only with one’s seatmate. 
5. No snack/food is to be eaten. 
6.  Movements will be soft and gentle. 
7. All objects (lunch boxes, books, etc.) will be kept away from windows. 
8. Seat belts are unfastened only after the car is turned off. 
9. Drivers make no stops going to or coming from field trips. 

 
Guidelines for Parent Chaperones of “Going Out” 
 
“When a child goes out, it is the world itself that offers itself to him. Let us take 
the child out to show him real things instead of making objects which represent 
ideas and closing them in cupboards.” - Maria Montessori 
 
“Going out” is an essential element in the Montessori elementary program and is very 
different from a traditional field trip. The children “go out” in small groups as an exten-
sion of their research and to gain experiences in the world outside the classroom. The 
children develop independence, resourcefulness, and self-confidence through function-
ing capably in the larger world without adult assistance. 
 
Ideally the children should “go out” on their own by walking or taking public transporta-
tion to their destination, but in our time and place safety dictates the adaptation of 
adult accompaniment. 
 
The role of the adult is an active one because remaining focused and observant while 
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refraining from participating or interfering is so demanding. The adult intervenes on 
three occasions only: 

• to ensure the children’s safety by preventing inappropriate adult interaction 

• to interrupt unsafe or inappropriate behavior and return the children to school 
immediately 

• to observe, record, and transmit the experience to the guide 

Because having his own parent on a trip could be overly stimulating for a child and 
would not allow him to feel as fully independent and empowered in the group, children 
“go out” only with parents other than their own. 
 
Before Leaving 
The children should be prepared to: 

• carry all that they need-- notebooks, pencils, sketchpads, money, ID, guidebooks, 
etc—in a backpack by themselves 

• handle all money transactions 
• conduct all communications for the group 

• know what behavior is expected of them before leaving the classroom 

• direct the driver to the destination through a map or written instructions 
• stop, look, and listen before crossing at parking lots, driveways, and streets 
• stay within sight of the adult at all times 

 
In Transit 
Follow the same guidelines in place for a field trip. 
 
Upon Arrival 
Follow the same guidelines in place for a field trip. 
 
At the Destination 
The role of the chaperone at this point is one of active observation and alert self-
restraint. The chaperone must remain focused on the children, their safety, and appro-
priate behavior. It is important to stay ten paces behind the children to help them rely 
upon their own resources on the trip. 
 
The children should be prepared to pay entrance fees and find their own way using 
maps, directions, and guidebooks. They should be the ones that seek out the contact 
person, if there is one, and introduce themselves. They point out the driver who is 
standing ten paces away and explain that s/he will be there only for safety and transpor-
tation. The driver nods and looks away in order to reinforce the children’s independ-
ence. 
 
Any time the children have questions during the “Going Out,” they find adults other 
than the parent driver to answer them. If the children forget and ask the parent driver a 
question, s/he reminds them that they are in charge. 
 
The chaperone avoids making eye contact with the adults at the “going out” site. If at 
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any time the contact person or other adult tries to direct his comments toward the 
chaperone, the children reply that they speak for themselves, the driver doesn’t speak.  
 
We want to give the children the support they need to conduct the outings entirely 
through their own efforts. In the case of unsafe or inappropriate behavior, the adult 
makes no comment on it, gives no guidance, but only returns immediately to school 
with the children saying, “I see that we must return to school right now.” Guidance is 
given on campus by the guide, who helps the chaperone and children discuss how to 
have a successful trip next time. 
 
Rules for Riding in Cars 
Follow the same guidelines in place for a field trip 
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Appendix D – School Calendar 


